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Pre Service Checklist 

Pre Service Checklist  

Customer Information 

Name:                                                                                          Phone:   

Address:                                                                                               Cell: 

City:                                                                     State:                                       ZIP Code: 

Vehicle Drivability 

 ENGINE RUNS ERRATIC 
 CHECK FOR NOISE IN ENGINE 
 ENGINE EXHAUST SMOKES 

 WON’T START WHEN COLD/HOT 
 CHECK IDLE 
 BRAKES PULL TO ONE SIDE 

 ENGINE STALLS 
 ENGINE CRANKS / NO START 
 ENGINE RUNS TURNED OFF 

Concerns / Service Needed 

          
          

Visual Vehicle Inspection 

 

 WARNING 
INDICATORS 
ON? 

 

Repair Authorization 
ASSESSMENT OF STORAGE CHARGES OF $25.00 PER DAY BEGINS 48 HOURS AFTER NOTIFICATION OF 
COMPLETION OF JOB. 

I hereby authorize the above repair work to be done along with the necessary material, and hereby grant you and/or your 
employees’ permission to operate the vehicle herein described on streets, highways, or elsewhere for the purpose of testing 
and/or inspection. This company assumes no responsibility for lost or damage by fire, theft, accident, or collision to vehicles 
placed with use of storage, sale, or service. An express mechanic’s lien is hereby acknowledged on above vehicle to secure 
the amount of repairs thereto. Payment strictly cash unless prior arrangements are made. Thank you. 

          
          X 
                                                            Signature Authorizing Service/Repair 

Vehicle Information 

VIN: __/__/__/__/__/__/__/__/__/__/__/__/__/__/__/__/__/                      Hat #: 

Year:                                       Make:                                       Model:                            Color: 

License #:                                                                            Mileage:                                   Service Advisor: 

Requested Service 

 _____________  MILE SERVICE 
 CHANGE OIL & FILTER 
 CHECK ____________ LIGHTS 
 TRANSMISSION OIL LEAK 
 ENGINE OIL LEAK 
 CHANGE GAS FILTER 

 TIRE ROTATION 
 CHECK CHARGING SYSTEM 
 CHECK BRAKES 
 CHECK AIR CONDITIONING 
 CHECK HEATER 
 CHECK EXHAUST SYSTEM 

 ENGINE TUNE-UP 
 CHECK COOLING SYSTEM 
 SERVICE TRANSMISSION 
 SAFETY INSPECTION 
 CHECK SHOCKS 
 CHECK STEERING 
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Vehicle Information 

Owner:                                           Checked By:   Customer 

     Year:                       Make:                                    Model:                          Color:                   Hat #: 

Inspection Checklist 

EQUIPMENT O
K
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COMMENTS 

INTERIOR 

Warning Lights 
    

Radio     

Wiper & Washer Controls     

Window & Door Operations     

Idle Speed     

Upholstery     

Hand Brake     

Air Conditioning     

Radio     

Display     

Other     

EXTERIOR 

Windshield 
    

Wipers & Arms     

General Glass     

Mirrors     

Antenna     

Head Lights     

Tail Lights     

Grilles     

Rims     

Badges     

Wheel Center Caps     

Front Bumper & Hood     

Rear Bumper & Trunk Lid     

LEFT HALF 

       Fenders     

       Doors     

RIGHT HALF 

       Fenders     

       Doors     

Top     

Other     

Vehicle Inspection Checklist 
Date: _____ / _____ / _____ 

AUTO WORKS will not be responsible for personal items left in vehicle. 

 


